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Special Event Application

General Information
Type of Event: (Please check all that apply)
O Parade/Procession    O Public Assembly    O Organized Competitive Event     O Other_______________
Event Name/Sponsor:___________________________________________________________________
Event Date(s)__________________________________________________________________________
Event Start Time: ______________________________________________________________________
Event End Time:________________________________________________________________________
Set-up Date/Time: _______________________Dismantle/load-out Date/Time: ___________________
Will this event require any street closures?           O Yes   O NO (If Yes please complete Appendix A&B)
Will this event need Police or Fire Department?   O Yes  O  NO (If Yes please complete Appendix C)
Will this event have Alcohol?  O Yes   O No   (If yes please provide LLC and Insurance Proof.)
Does the Applicant/Sponsor/Event have Proper Liability Insurance please provide proof
Description of Event:(Please briefly describe the event)
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
[bookmark: _Hlk85014649]Applicant/Sponsor Organization Information
Sponsoring Organization Name:___________________________________________________________
Are you a Non-Profit?  O Yes  O NO  School/Governmental O Yes O NO Place of Worship O Yes O NO
Applicant Name:_______________________________________________________________________
Address:______________________________________________________________________________
City:_________________________State:_____Zip:_________________Phone:(        )-______-________
Cell Phone:____________________________________ Email:__________________________________
Please provide Name and Contact Information for the person who will be on-site the day of the Event.
Name:_______________________________________Cell Number:______________________________

Appendix A:


Event Name/Sponsor:___________________________________________________________________
Event Date:__________________________________________Time:_____________________________
Formation/Line-up Area Location: ________________________________________________________
Starting Point: _________________________________________________________________________
Ending Point:__________________________________________________________________________
Route/Grounds use: (Please provide a turn-by-turn description of proposed parade/run/walk Route. If Using Village property/Park/Rite-of-Way, please give a description of the layout of your event.
	


Applicant can attach additional drawings if they would like.


Appendix B
Barricade Rental/Loan Application

Time to time the Village does have request to utilize its resources for events. If the following is something that will be needed or requested, please indicate and give a quantity.

O 	 Traffic Barrels requested		#______
O	Sawhorse Style Barricades		#______
O	Type 2 Road Closed Barricades		#______
O	A Frame Style Barricades		#______
O	Traffic Cones				#______
O 	Snow Fencing				FT.______

Appendix C
Police/Fire/Public Works
Please give a brief summery in what will be needed from The Police/Fire/Public Works.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Special Event Application Authorization


This Application is approved if the applicant obtains Approval/Signatures from the Following Levels. All 4 levels are required to be approved. Application needs to Be Done/Approved one week prior to event.


______________________________		Date__________
Village Council


______________________________		Date__________
Police Chief


______________________________		Date__________
Fire Chief


______________________________		Date__________
Street Superintendent/DPW



	THIS FORM MUST BE APPROVED 45 DAYS PRIOR TO THE EVENT
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